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ANNEX B 

 

Procedure on the Use of the FDA eServices Portal System for Sales Promotions Permit 

Variation Application 

 

1. Access the online portal through eservices.fda.gov.ph and click “Applications” found on 

the upper right corner of the eServices landing page. 

 

2. Click on the “Sales and Promotions Permit” icon. 

  
 

 

 

 

 

 

 

 

 

 

 

Ensure correctness of the icon to be 

clicked.  
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3. Click on the “Variation” icon to apply for amendment SPP application. 

 

4. Read carefully the “Declaration and Undertaking” before proceeding with the 

application process. Make sure to check the box below and click on “Start Application”. 

 

 

 

 

5. Provide the Sales Promo Permit Number and the Security Code. 
 

 
 
 
 
 
 
 
 

The Declaration and 

Undertaking shall 

serve as a binding 

agreement between 

the applicant and the 

FDA. The applicant 

shall ensure 

consistency with the 

information being 

provided. 
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The security code shall be provided by scanning the QR code found on the applicant’s 

approved promo permit: 

 

 
 

For previously issued LTO, enter the sequence number located at the bottom right corner 

of the document (e.g. FDA-123456). 

 

Make sure to click on the “I’m not a robot (CAPTCHA)” button indicating security 

measures before proceeding on the next step of amendment application process.  

 

6. For contact details, the applicant shall provide the updated and accessible e-mail address, 

mobile number, and if applicable, landline number for ease of communication reflecting 

the status of the application. 
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7. Provide the type of amendment and upload the pdf file copy of Letter of Intent. 

 

 


